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Phillips Head Screwdriver Power Drill Pencil

Tools You 
Will Need
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STEP 1

Position the included paper stencil under your tabletop and use a pencil to mark the 
3 screw holes for installation. After marking the 3 screw holes, this paper stencil can 
be kept for future use or thrown away after.

STEP 2

Use an Electric Drill to make three 0.6” (15mm) deep pilot holes for the included 
wood screws that will be used later. To avoid tabletop damage, do not drill further 
than the required depth.

STEP 3A

Unscrew the Knob from the Swivel Mount and place the knob safely aside for now.

STEP 3B

Secure the Swivel Mount underneath your tabletop by installing the 3 wood screws 
using a screwdriver.

Step 4

Insert the drawer together with the Swivel Mount and then screw the Knob into place 
to finish the installation.

Operation

Swivel the drawer open and place your office supplies into the drawer for storage. 
To free up extra space, you can swivel the drawer close to tuck away your office 
supplies under your tabletop.


